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Dr. Barriett Smith, Principal  
Mr. Dana L. Francis, Assistant Principal 
 
Dear Students, 
 
On behalf of the faculty, we welcome you to KHS for SY 2012/2013. We look 
forward to working with you as you continue your academic pursuits. KHS has a 
proud tradition of academic excellence and extra-curricular accomplishments. 
We encourage you to do your best and continue to uphold this tradition. 
 
This student planner is provided to you for a dual purpose: as a quick reference 
for some important school rules, policies and procedures, and as a tool to help 
you develop strong organizational and study skills. In order to get the maximum 
benefit from your planner, you should bring it to school each day, as it will be 
your pass to leave the classroom. 
 
Again, we welcome you to what we hope will be a successful and enjoyable year 
at KHS! 
 
Barriett Smith, Ed. D.                    Dana L. Francis 
Principal                                         Assistant Principal 
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Kaiserslautern High School's Mission Statement  

To provide a challenging, comprehensive education for 
students to become model citizens in a diverse and 

global society. 

Vision Statement 

• Respect for self and others  
• Academics first  
• Integrity  
• Dedication and determination  
• Enthusiasm for learning/Excellence/Ensuring success  

for all 
• Responsibility  
• Skills in the academic and technical arenas  

Continuous School Improvement Goals 
 

• Goal #1: Students will increase analytical skills. 
 

• Goal #2: Students will increase skills in 
comprehension of written and oral language. 
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CONTACTS 
 
KAISERSLAUTERN HIGH SCHOOL  
UNIT 3240 BOX 440  
APO AE 09021 
 
The school is open daily during the week from 0730 to 1630 hours. 
 
MAIN OFFICE 489-7541 / 0631-536-7541 
FAX #, MAIN OFFICE 0631-99846 
PRINCIPAL’S OFFICE 489-7541   
    
ATTENDANCE OFFICE 489-7300 
REGISTRAR 489-8288 
FAX#, REGISTRAR 0631-99846   
     
GUIDANCE OFFICE 489-8288 
CSC OFFICE 489-7541 
SCHOOL NURSE 0631-90136 
ASACS COUNSELOR 489-7186 
AFJROTC 489-7066 
COMPUTER CISCO LAB K-6 489-7721 
COMPUTER LAB 2010 489-8557 
DISTRICT SUPERINTENDENT’S OFFICE 489-5905 
SCHOOL’S LIAISON OFFICER 489-6771 
BUS DISCIPLINE 489-2877 
BUS LOST & FOUND 489-2877 
KHS BUS OFFICE 0631-98745  
E-MAIL ADDRESS   
School Email address: principal_kaiserslautern_hs@eu.dsdodea.edu 
Web address:  http//www.kais-hs.eu.dodea.edu 
 
DIALING A DSN NUMBER FROM A CIVILIAN PHONE: 
A Vogelweh military number can be reached from a civilian telephone by dialing 
0631-536 and then the last four digits of the military number.  
 

 
SCHEDULES AND CALENDARS 

 

RED DAY DAILY  
CLASS SCHEDULE 

WHITE DAY 

Period  1 0820-0945 Period   5  
Period  2 0950-1115 Period   6 
Period  3 1120-1245 Period   7 
Lunch  1245-1330 Lunch  
Period 4  1335-1500 Period  8  (Seminar) 
 
KHS operates on an alternating block schedule. Class periods are 85 minutes 
and classes meet every other day. 
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2012-2013 SCHOOL YEAR CALENDAR 
First Semester - (92 Instructional Days) 2012 
Monday, August 27 Begin First Quarter and First Semester 
Monday, September 3 Labor Day - Federal Holiday 
Thursday, September 13 KHS Open House  - (3:45-5:45) 

Tuesday, September 18 Early dismissal for students (Teacher 
Professional Development) 

Thursday, October 4 College Night 1800 @ ROB 
Monday, October 8 Columbus Day - Federal Holiday 
Wednesday, October 17 CSI Day - No School for Students 

Thursday, November 1 End of First Quarter (47 days of 
classroom instruction) 

Friday, November 2 No school for students - teacher work 
day 

Monday November 5 Begin second quarter 
Monday, November 12 Veterans Day - Federal Holiday 

Friday, November 16 Parent-Teacher  Conference Day 
 – No school for students  

Thursday, November 22 Thanksgiving - Federal Holiday 
Friday, November 23 Friday - Recess Day 

Thursday, December 13 Earliest Day for Withdrawal for 
Credit/PCS Only 

Monday, December 24 Begin Winter Recess 
Tuesday, December 25 Christmas - Federal Holiday 
2013  
Tuesday, January 1 New Year's Day - Federal Holiday 
Monday,  January 7 Instruction Resumes 

Monday, January 21 Martin Luther King, Jr. Day - Federal 
Holiday 

Thursday, January 24 
End of Second Quarter and First 
Semester (45 days of classroom 
instruction) 

Friday, January 25 No school for students - teacher work 
day 

Second Semester - (91 Instructional Days) 2013 

Monday, January 28 Begin Third Quarter and Second 
Semester 

Wednesday, January 30 CSI Day No School for Students 

Monday, February 4 Parent-Teacher Conference Day 
 – No school for students 

Tuesday, February 12 (Fasching) CSI Day No School for 
Students 

Monday, February 18 Presidents' Day - Federal Holiday 
Mon-Fri, March 11-15 Terra Nova3 Testing Grades 9-11 
Mon-Fri, March 18-22 Terra Nova3 Make-ups 

Thursday, April 4 End of Third Quarter(48 days of 
classroom instruction) 

Friday, April 5 No school for students - teacher work 
day 

Monday, April 8 Begin Spring Recess 

Monday, April 15 Instruction Resumes - Begin Fourth 
Quarter 

Thursday, May 16 Earliest Day for Withdrawal for Credit 
(PCS Only) 

Monday, May 27 Memorial Day - Federal Holiday 

Thursday, June 13 

End of Fourth Quarter and Second 
Semester (43 Days of classroom 
instruction) – Last day for students – 
(Early dismissal) 

Friday, June 14 
No school for students - teacher work 
day  - Last day for non administrative 
educator personnel 
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Red/White DAY SCHEDULE 
SY 2012/2013 SEMESTER 1 

 
 
Pink Day  (ALL Classes meet) 
 
August   27    
 
Red Day  (no seminar) 
 
August   28, 30 
 
September  4, 6, 10, 12, 14, 18, 20, 24, 26, 28 
 
October   2, 4, 9, 11, 15, 18, 22, 24, 26, 30 
 
November  1, 6, 8, 13, 15, 20, 26, 28, 30  

 
December  4, 6, 10, 12, 14, 18, 20  
 
January   7, 9, 11, 15, 17, 22, 24 
 
White Day (seminar) 
 
August                 29, 31 
 
September   5, 7, 11, 13, 17, 19, 21, 25, 27 
 
October   1, 3, 5, 10, 12, 16, 19, 23, 25, 29, 31 

 
November               5, 7, 9, 14, 19, 21, 27, 29 
 
December               3, 5, 7, 11, 13, 17, 19, 21  
 
January                8, 10, 14, 16, 18, 23 
 
 
1st Semester Non-Student Days:   
Sep 3 – LABOR DAY, Oct 8 – COLUMBUS DAY, Oct 17 – Pro Dev DAY, Nov 
2 – TEACHER WORK DAY, Nov 12 – VETERANS DAY, Nov 16 – 
PARENT/TEACHER CONFERENCES, Nov 22/23 THANKSGIVING, Dec 24 
through Jan 4 – WINTER BREAK, Jan 21 – MARTIN LUTHER KING JR. 
BIRTHDAY; Jan 25 – TEACHER WORK DAY 
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Red/White DAY SCHEDULE 
SY 2012/2013 SEMESTER 2 

 
 
Red Day (no seminar) 
 
January                29 
  
February  1, 6, 8, 13, 15, 20, 22, 26, 28 
 
March   4, 6, 8, 12, 14, 18, 20, 22, 26, 28    
 
April   1, 3, 15, 17, 19, 23, 25, 29 
 
May    1, 3, 7, 9, 13, 15, 17, 21, 23, 28, 30 
 
June   3, 5, 7, 11, 13 
 
White Day (seminar) 
 
January                28, 31 
 
February  5, 7, 11, 14, 19, 21, 25, 27 
 
March   1, 5, 7, 11, 13, 15, 19, 21, 25, 27, 29 
 
April   2, 4, 16, 18, 22, 24, 26, 30 
 
May   2, 6, 8, 10, 14, 16, 20, 22, 24, 29, 31   
 
June   4, 6, 10, 12    
 
 
2nd semester non-student days:   
Jan 30 – Pro Dev Day, Feb 4 – PARENT/TEACHER CONFERENCES, Feb 12 - 
FASCHING/Pro Dev Day, Feb 18 – PRESIDENTS’ DAY, Apr 5 – WORK DAY, 
Apr 8 through 12 – SPRING BREAK, May 27 – MEMORIAL DAY 
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END OF FIRST SEMESTER & EXAMS January 2013 
 
 
January   Mon 21 Exam 6  
               Tues      22 Exams 1 & 2 
  Wed      23 Exams 7 & 8 
 Thurs    24 Exams 3 & 4 
               Fri          25          Teacher Workday (Record Keeping)  
                                            No School for Students 
 
                Mon  28           First Day of Second Semester 
 
 
EXAM SCHEDULE Grades 9 – 12 
 
Jan 21 08:20 – 0945    Review Per 6   
 09:50 – 11:05   Review Per 1 
 11:05 - 11:15   Break 
 11:20 – 12:05   Review Per 2 
 12:10 – 12:55   LUNCH    
 13:00 – 15:00   EXAM Per 6 
 
Jan 22 08:20 – 09:00    Review Per 7 
 09:05 – 11:05    EXAM Period   1 
 11:05 – 11:15    Break 
 11:20 – 12:05    Review Per 8 
 12:10 – 12:55    LUNCH 
 13:00 – 15:00    EXAM Per 2 
 
Jan 23 08:20 – 09:00    Review Per 3 
 09:05 – 11:05    EXAM Period   7 
 11:05 – 11:15    Break 
 11:20 – 12:05    Review Period 4  
 12:10 – 12:55    LUNCH 
 13:00 – 15:00    EXAM Per 8 
 
Jan 24 08:20 – 09:00    Per 1 
 09:05 – 11: 05   EXAM Period 3 
 11:05 – 11:15    Break 
 11:20 – 12:05    Per 2     
 12:10 – 12:55    LUNCH 
 13:00 – 15:00    EXAM Per 4 
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END OF YEAR & EXAMS JUNE 2013 
 

 
June    Fri  7 Exam 6  

Mon        10 Exams 1 & 2 
                Tue        11 Exams 7 & 8 
  Wed  12 Exams 3 & 4 
  Thu  13 Students Dismissed at 1115 

 Fri          14         Teacher Workday (Record Keeping) 
                               No School for Students 
 
 
EXAM SCHEDULE Grades 9 – 11 
 
June 7 08:20 – 0945 Review Per 6   
 09:50 – 11:05    Review Per 1 
 11:05 - 11:15    Break 
 11:20 – 12:05    Review Per 2 
 12:10 – 12:55    LUNCH    
 13:00 – 15:00    EXAM Per 6 
 
June 10 08:20 – 09:00     Review Per 7 
 09:05 – 11:05     EXAM Period   1 
 11:05 – 11:15     Break 
 11:20 – 12:05     Review Per 8 
 12:10 – 12:55     LUNCH 
 13:00 – 15:00     EXAM Per 2 
 
June 11 08:20 – 09:00     Review Per 3 
 09:05 – 11:05     EXAM Period   7 
 11:05 – 11:15     Break 
 11:20 – 12:05     Review Period 4  
 12:10 – 12:55     LUNCH 
 13:00 – 15:00     EXAM Per 8 
 
June 12 08:20 – 09:00     Locker Clean Out 
 09:05 – 11: 05    EXAM Period 3 
 11:05 – 11:15     Break 
 11:20 – 13:20     EXAM Period 4 
 13:20 – 15:00 Lunch/Culminating Activity    
   
June 13 08:20 – 08:45     Period 1 (25 min) 
 08:50 – 09:10 Period 2 (20 min) 
 09:15 – 09:35 Period 3 (20 min) 
 09:40 – 10:00 Period 4 (20 min) 
 10:05 – 10:25 Period 6 (20 min) 
 10:30 – 10:50 Period 7 (20 min) 
 10:55 – 11:15 Period 8 (20 min) 
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SAT REGISTRATION & TEST SCHEDULE 
 

Register the easy way: Online!! 
At 

sat.collegeboard.com 
 

The SAT will be given at Kaiserslautern High School on the following dates: 
 

Deadline to sign up September 4, 2012 
Test Date Saturday 6 October 2012 

 
Deadline to sign up October 5, 2012 

Test Date Saturday 3 November 2012 
 

Deadline to sign up November 6, 2012 
Test Date Saturday 1 December 2012 

 
Deadline to sign up December 28, 2012 

Test Date Saturday 26 January 2013 
 

Deadline to sign up April 5, 2013 
 Test Date Saturday 4 May 2013 

 
Deadline to sign up 7 May 2013  
Test Date Saturday 1 June 2013 

 
 

GO TO: sat.collegboard.com 
1. Start account and use KHS school code 576220 
2. Register for SAT  -  click “Outside the US” 
3. Search for test center #57-735 
4. Pay for test 
5. Print your admission ticket. 

 
YOU MUST HAVE AN ADMISSION TICKET WITH YOU TO TEST! 
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ACT REGISTRATION & TEST SCHEDULE 
Go to  

www.act.org 
 

The ACT will be given at Ramstein High School on the following dates: 
 

Deadline to sign up is 17 August, 2012 
Test Date Saturday 8 September 2012(ACT plus Writing) 

 
Deadline to sign up is 21 September, 2012 

Test Date Saturday 27 October 2012 (ACT plus Writing) 
 

Deadline to sign up is 2 November, 2012 
Test Date Saturday 8 December 2012 (ACT plus Writing) 

 
Deadline to sign up is 11 January, 2013 

Test Date Saturday 8 February 2013 (No Writing) 
 

Deadline to sign up is 8 March 2013 
Test Date Saturday 13 April 2013 (ACT plus Writing) 

 
Deadline to sign up is 3 May 2013 

Test Date Saturday 8 June 2013 (ACT plus Writing) 
 

Test time for all dates is 7:45 am – 1:00 pm at Ramstein High School 
 

Students need to come to the counseling office to get an overseas waiver form before 
signing up online. 

 
                               GO TO: www.act.org 

1. Click on “The Test” 
2. Click on sign up/log in/ use KHS School code 576220 
3. Enter requested information 
4. Ramstein High School’s test center code is 866420 
5. Print admission ticket 

 
YOU MUST HAVE AN ADMISSION TICKET WITH YOU TO TEST! 
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ACADEMICS 
 
GRADE REPORTS 

•  GradeSpeed: Parents/sponsors and students have continuous access 
to grades, information on assignments, and other student information 
through GradeSpeed, which serves as an online grade reporting 
program. To Access or create an account in GradeSpeed log onto: 
https://dodea.gradespeed.net/pc/Default.aspx 

•  Email notices: Parents who provide an email address will receive 
Progress Reports of all of their student’s grades at least monthly. 
Additionally, some teachers provide weekly Progress Reports of student 
progress in their individual class.  

•  Grade cards/Parent-Teacher Conferences: Grade cards are issued at 
the end of each 9-week grading period. Parent-Teacher conferences 
are scheduled following the end of the first 9-week period and the end of 
the first semester. (See page 6 for Parent-Teacher conference dates.) 

 
HOMEWORK AND HOMEWORK ASSIGNMENTS 
Homework is an integral part of school life. As an extension of classroom 
activities, it supports instructional objectives and mastery of those objectives. The 
purpose of homework assignments may be one or more of the following: to 
reinforce classroom instruction, to increase understanding and retention, to 
transfer and extend classroom instruction, to prepare one for class discussion, to 
provide curricular enrichment. 
 
Students at KHS can expect to be assigned homework commensurate with the 
difficulty of their academic program, their needs and abilities, and the learning 
objectives of the curricular area. The amount of time a student is given to 
complete an assignment will be directly related to the length, complexity, and 
purpose of the assignment. Students should prepare homework assignments 
carefully.  
 
GRADUATION REQUIREMENTS 
Students must earn a minimum of 26 units (20 designated and 6 elective) and a 
minimum 2.0 GPA to graduate from a DoDDS high school.   

 
Required Courses  

English Language Arts 9, 10, 11, 12 (2 years of ESL may be substituted 
for 2 years of English Language Arts.) 4 

Social Studies (1 credit of U.S. History, 1 credit of either World Regions or 
World History, and a ½ credit in U.S. Government required.)  3 

Mathematics (Algebra I and Geometry are required. The third math credit 
must have a course code of 400 or above excluding Lab classes.) 3 

Science (Biology is required and either a chemistry or physics credit is 
required. Physics Applications in the Community and Chemistry 
Applications meet the credit requirements for graduation.)  

3 

Foreign Language (A total of 2 credits in the same foreign language is 
required) 2 

 



 15 

Professional Technical Studies (1/2 credit must be in computer 
technology.) 2 

Physical Education 1.5 
Fine Arts (Courses used to meet this credit must relate to: visual arts, 
music, theater, dance and/ or humanities.) 1 

Health Education .5 
Sub-Total Required Courses 20 
Sub-Total Elective Courses 6 
Total Credits 26 
  
A waiver to the graduation requirements may be approved for a student arriving 
from CONUS who, through no fault of his own, cannot meet the requirements as 
outlined above. In such cases, the sponsor must request a waiver in writing to 
their student’s guidance counselor for the principal. 
 
A student may repeat a course previously taken to improve mastery of that 
subject. However, credit can be awarded only once if the subject was awarded 
credit after completion of the initial enrollment. 
 
Honors Diploma: The following criteria will be used to achieve a DoDEA honors 
diploma: Earn passing course grades and take the requisite exams in a minimum 
of four Advanced Placement exams, obtain a cumulative grade point average of 
3.8 or higher based on student grades attained at the end of the second 
semester of the graduating year based on the DoDEA’s grade point average 
calculation. (DoDEA Regulation 2000.1) 
 
ACADEMIC RECOGNITION/AWARDS 
KHS rewards and recognizes student academic achievement in a variety of 
ways. 
Class Awards: Students are recognized for having the highest achievement and 
the most improvement in individual subject areas. 
Academic Letter: Academic letters are awarded to students who achieve a 
cumulative grade point average (GPA) of 3.8 or higher through the first three 
quarters of an academic year.   
Honor Roll: Three levels of honor roll recognize students' quarter academic 
achievement.  The Principal’s Honor Roll names students who achieve a 4.0+ 
GPA.  The High Honor Roll names students who achieve a 3.8-3.99 GPA with 
no D’s or F’s.  The Honor Roll names students who achieve a 3.4-3.79 GPA with 
no D’s or F’s.      
Honor Graduate: Graduating seniors are designated honor graduates if they 
achieve a cumulative GPA of 3.8 or higher by the end of their eighth semester. 
Salutatorian: The graduating senior with the second highest cumulative GPA by 
the end of the eighth semester will be named the class salutatorian.    
Valedictorian: The graduating senior with the highest cumulative GPA by the 
end of the eighth semester will be named the class valedictorian.    
 
ACCELERATION 
According to DoDDS regulations, a student who is withdrawing on PCS orders 
within 20 school days prior to the end of the semester may accelerate and 
receive semester credit by notifying the registrar’s office at least 30 days prior to 
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withdrawal. Assignments will be given to cover the work for the days to be 
missed in each subject and semester examinations may be given. 
 
Before requesting acceleration of a student’s academic program, parents must 
consider the following: 
1. A copy of the sponsor’s orders or a letter indicating that orders are 

forthcoming must be presented when requesting acceleration.  Orders and a 
port call document (or airline ticket) must be presented before withdrawal on 
an accelerated basis is completed. 

2. The last day of school for the student may not be prior to the posted DoDDS 
calendar date listed as “The earliest date a student may leave school under 
an accelerated program” for each semester. These dates for School Year 
2012-2013 are as follows: 

       Semester 1: COB December 13, 2012       Semester 2: COB May 16, 2013 
 
See Guidance Counselors for complete details. 
 
ACADEMIC ELIGIBILITY 
Students who receive more than one failing grade in the classes in which they 
are enrolled are ineligible for competition. 
The following classification is made regarding the above stated policy: 
1. All student participants will have their grades monitored on a weekly basis, 

throughout the season. Grades during the quarter of monitoring will be 
cumulative to date for that quarter. 

2. All student participants must maintain a minimum GPA of 2.0 with no more 
than one failing grade cumulative to date.  This eligibility will begin on the 
first day of school each school year. 

3. A student with one failing grade cannot be denied the opportunity to 
participate in practice or competition, provided they maintain a minimum 
GPA of 2.0. 

4. A student declared ineligible can practice but is not authorized to participate, 
be in school uniform at a scheduled event, or travel with the team to any 
away event until regaining eligibility. 

5. Schools may not establish additional eligibility criteria. Schools will provide 
intervention support services to students who have been identified as having 
academic difficulty.  

Each school is to develop a specific plan for monitoring grade eligibility; however, 
to achieve uniformity, all schools must complete the grade check by 4 p.m. every 
Tuesday of each week that the interscholastic programs are being held. A 
student declared ineligible on the Tuesday grade check will be ineligible from 
Wednesday 8 a.m. through the following Wednesday 8 a.m.   A student 
participant who has been identified as ineligible for three consecutive weeks may 
be dropped from the team.  
  
Academic Eligibility for All Activities 

•  Requirement:  2.0 GPA and no more than 1 F 
 
Establish eligibility by checking GPA and F’s from Spring Semester 2012 for all 
students except “incoming” 9th grade students.  Those meeting the requirement 
are eligible, and those not meeting the requirement are ineligible. 
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Incoming 9th Grade 
Students 

• No previous semester GPA/F check 
• Weekly monitoring 
• Students with more than one F during the weekly 

monitoring period will be ineligible for one week 
Eligible 10th, 11th, 
12th Grade Students 

• GPA/F check from Spring SEMESTER 20112 
(Student met requirement) 

• Weekly monitoring 
• Students with more than one F during the weekly 

monitoring period will be ineligible for one week 
 
See Coaches and Guidance Counselors for complete details. 
 
*Principals can only grant an additional 3 weeks of eligibility for a student, which 
can be done only after the first three-week period of the semester, if justified. 
PRINCIPALS DO NOT HAVE THE RIGHT TO WAIVE THE ACADEMIC 
ELIGIBILITY REQUIREMENTS!  (Exception:  Students who have current IEP).                                      
 
STUDENT PLACEMENT COMMITTEE 
The Student Placement Committee reviews requests for out-of-the-norm 
placement of students. Examples of requests this committee reviews include 
early graduation, course changes after the semester has begun, and placement 
in a course normally reserved for a different grade level. The committee makes a 
recommendation to the principal, who will make the final decision. 
 
TRANSFER CREDIT AND CREDIT RECOVERY 
Students who are transferring credit from non-DoDEA institutions and those 
taking coursework for credit recovery outside Kaiserslautern High School should 
first verify that the school providing the coursework is accredited through an 
accepted accrediting agency. No course and/or credit from a non-accredited 
program will be placed on a DoDEA transcript until the credit has been validated.  
Validation of credit can occur in one of three ways: 

1. Examination; 
2. Portfolio review; or 
3. Success in a related, higher level course (algebra and foreign languages). 

 
In order to count toward fulfillment of graduation requirements, courses taken 
through non-DoDEA institutions must also meet the specific class and credit 
requirements that students must meet in order to earn a diploma from 
Kaiserslautern High School. If you have any questions about these requirements, 
please contact your School Counselor. 
 
Some correspondence schools students have used to complete 
requirements for credit recovery include: 

1. BYU Independent Study High School:  http://ce.byu.edu  (1-800-914-8931) 
2. Keystone High School: www.keystoneschoolonline.com  (1-800-914-8931) 
3. Richard Milburn High School: http://www.rmhs.org  (1-703-494-0147) 
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EXTRACURRICULAR: ATHLETICS AND ACTIVITIES 
 

ATHLETICS 
 

The athletic program at KHS has always been a strong one. There is 
interscholastic competition for boys and girls during three seasons.  All athletes 
must abide by the KHS Athletic Code. A physical examination each year is 
required to try out, practice, or play. Sports available to our students include: 
FALL - Football, golf, cross-country, cheerleading, tennis, women’s volleyball 
and swimming. 
WINTER – Wrestling, cheerleading, swimming and basketball. 
SPRING - Track and field, soccer, women’s softball and men’s baseball. 
 
Recognition of Athletic Achievement: Athletic letters are awarded to student 
athletes who meet-lettering criteria established for the sport.    
 
Athletic Gear: 
The Spirit Pack is the official warm-up of Kaiserslautern High School Athletics 
and is used for all sports throughout the entire year.  Although it is a requirement 
for athletes, any student may order a Spirit Pack and wear the warm-up.  The 
Spirit Pack is intended to support school spirit and unity.  The cost for these 
items: jacket, pants and bag is $130 and can be ordered and purchased from the 
KHS Booster Club.  Orders are made periodically, usually at the beginning of  
each season, with deliveries taking approximately five weeks.  If enough students 
order in May, their Spirit Packs will arrive during the summer and be ready for 
use at the beginning of the fall season.  An athlete does not have to be a fall 
athlete to order a Spirit Pack in the fall. Contact Athletic Director Stan Kyle for 
more information: stan.kyle@eu.dodea.edu. 
 
The KHS PE Department offers a high quality PE uniform at a very reasonable 
cost. The Grey Printed T-shirt and red mesh athletic short combo are for sale 
through the Booster Club FOR $20 total (Or $10 Per item) and are highly 
recommended for both the 9th grade LIFETIME SPORTS/PERSONAL FITNESS 
classes as well as the P.A.N. course.  This one time buy can be used for all PE 
classes as well as many athletic programs. 
 
CLUBS, ACTIVITIES AND ORGANIZATIONS 
KHS extracurricular clubs, activities and organizations include, but may not be 
limited to the following examples: 
  
Brain Bowl 
Chess Club 
Class Activities (9th –12th) 
Concert Band 
Drama Club 
French Club 
Future Business Leaders of 
America 
German Club 
German National Honor Society 

Interscholastic Varsity and Junior 
Varsity Sports (football, cross 
country, volleyball, tennis, golf, 
basketball, wrestling, track, soccer, 
cheerleading, baseball and softball) 
Intramurals  
Jazz Band             
JROTC Color Guard 
JROTC Drill Team 
Model US Senate 
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Model United Nations 
National Honor Society 
Rainbow Club 
Red Raider Chorale 
Spanish Club 
Student Government (Student 
Council Officers and Class Officers) 
Tri-M (National Music Honor 
Society) 
K-Raider Staff 

Poetry Club 
Yearbook 
Step Club 
Dance Club 
Spanish Club 
Homework Club 
Students Against Destructive  
Decisions (SADD) 
Technology Club

 
 

ATTENDANCE POLICY AND PROCEDURES 
 
 At KHS, we believe that punctuality and regular attendance at school will 
increase the chances of students’ academic success and will teach them the 
values and rewards of self-reliance and dependability. We also believe that 
punctuality and regular attendance contribute to a distraction-free learning 
environment. It is recognized that absence from school is necessary under 
certain conditions. Every effort must be made by students, parents, teachers, and 
administrators to keep absences and tardiness to a minimum. The attendance 
policy delineated below has been designed with these premises in mind. 
 
ATTENDANCE CATEGORIES:  
Absences: Each absence is classified as an excused absence, unexcused 
absence, or as truancy. 
Unexcused Tardy: A student who is not in the classroom by the time the tardy 
bell has rung with all needed items (no need to go back to locker), and who does 
not have a written excuse from an administrator or a teacher, will be counted as 
unexcused tardy to class.   

• Note: If a student arrives to class extremely late, it may be counted as 
an absence, and depending on the reason can either be considered as 
an excused or unexcused absence, or as truancy. 
 

EXCUSED ABSENCES 
• Excused absences are granted for illness, emergency leave, and religious 

observances, and for official appointments that cannot be arranged during 
non-school time.  (e.g., dental or medical appointments).  

• Excused absences are granted to those students participating in school-
sponsored activities including athletics, tournaments, and other 
interscholastic events occurring away from school.  
 

PROCEDURES FOR RE-ADMITTANCE TO SCHOOL: EXCUSED ABSENCE 
• For an absence to be considered “excused”, parents/sponsors must verify 

the absence on or before the day the student returns to school. 
• Students are readmitted to school following an absence by contacting the 

Attendance Monitor in the SAO prior to the student attending the classes 
missed. This contact may be made by either of the following methods: 
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o Notice given prior to return: Parents/sponsors may call or email 
to inform the Attendance Monitor of a student’s absence on the 
day(s) of the absence(s), and need to provide the student’s name, 
date of absence and a valid reason for the absence. If emailing, 
also include a contact phone number. If the parent/sponsor notifies 
the school of a valid reason for the student’s absence before the 
day of his/her return, the absence will be noted as “excused” and 
the student may report to class upon returning without having to 
check in through the SAO office for a pink slip (admit). 

o Notice given on day of return:  
§ Students must report to the SAO office for a pink slip 

(admit) before attending classes if the parent/sponsor is 
providing notice of a valid reason for an absence on the 
same day the student returns to school.  

§ Parents/sponsors may provide notice of a student’s 
absence on the same day the student returns to school by 
calling or emailing the Attendance Monitor before the 
student reports to the SAO for a pink slip, or they may 
accompany the student to the SAO office to sign them in.  

§ Otherwise the parent/sponsor must provide the SAO with  
a note explaining the absence, to include the student’s full 
name and the date(s) and reason for the absence, as well 
as the parent’s/sponsor’s signature and phone number.  

§ The student must bring the note from the parent/sponsor 
to the SAO prior to returning to class following an 
absence. The student will then be issued a pink slip 
(admit) and may return to class.  

§ NOTE: Students will not be allowed to telephone their 
parent/sponsor to obtain an excused absence if they arrive 
at school without a note, and the parent/sponsor has not 
contacted the school prior to their arrival to provide notice 
of an excused absence. 

o Providing notice following a partial-day absence: The reporting 
procedure for students who are arriving at school during school 
hours after missing classes for a portion of the day is the same 
as describe above under “Notice given on day of return”. As 
described above, the student must report to the SAO upon arrival at 
school in order to be issued a pink slip (admit) for an excused 
absence. The parent/sponsor may contact the Attendance Monitor 
by phone or email prior to the student’s arrival, come to the SAO 
with the student to sign them in, or send a note with the student 
providing the information as described in the section above. 

 
UNEXCUSED ABSENCES & TRUANCY 
• Unexcused absences result from: 

o  failure to provide appropriate notice of an absence according to the 
procedures described above, (or because)  

o the student fails to attend class for reasons that are known by the 
student’s parent/sponsor, but which fall outside the reasons that 
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constitute an excused absence (e.g., oversleeping, attending non-
school-sponsored events, etc.). 

• Truancy: Any student who is absent from school or class for any length of 
time or for any portion of the school day without the prior knowledge and 
permission of his/her sponsor, parent, legal guardian or school authorities is 
truant. Truancy includes unauthorized failure to attend school, leaving school 
without permission once having arrived, or cutting class while remaining on 
school grounds. 

 
PROCEDURES FOR RE-ADMITTANCE TO SCHOOL: UNEXCUSED 
ABSENCE 
• IT IS NOT NECESSARY TO GET A PINK SLIP (ADMIT) FROM THE SAO 

FOR AN UNEXCUSED ABSENCE.  If your absence is unexcused, simply 
go directly to class. 

• When a student reports to class following an absence without an “excused” 
admit (pink slip) and with no prior notice of an excused absence, the teacher 
is not required to provide work missed during the absence. 

• If it is determined that an absence involves truancy, the teacher will submit a 
referral to an administrator for appropriate disciplinary action. 

. 
DETERMINATION OF “EXCUSED” OR “UNEXCUSED” STATUS OF 
ABSENCES 
 
PLEASE NOTE: The above list of reasons for excused and unexcused absences 
is by no means an inclusive list; rather, it is meant to serve as a guide. The final 
decision regarding the legitimacy of an absence will rest with school 
administrators. 
 
MAXIMUM NUMBER OF ABSENCES 
Absences – To date, there is no rule setting the maximum number of absences 
allowed students. However, the DoDEA Attendance Policy includes provisions for 
excessive absences including the implementation of an intervention plan, 
requesting Command assistance to improve school attendance, and possible 
loss of course credit following seven unexcused absences. (The DoDEA 
Attendance policy can be viewed at the following web address: 
http://www.dodea.edu/attendance/docs/AttendancePolicy.pdf ) 
 
Again, the staff at KHS encourages students to attend school on a regular 
basis, and we ask parents to monitor their children’s attendance patterns. 
Parent conferences will be requested for excessive absences. 
 
CONSEQUENCES FOR ABSENCES 
Students will not be penalized for excused absences. Normally, the student will 
have one day of school for each day of his or her absence to make up work 
missed; however, students are encouraged to make up their work as quickly as 
possible. For example, if a student is absent for an extended period of time for a 
school-sponsored trip or other excused absence, the student can arrange with 
some or all teachers to turn in work prior to the absence, or immediately upon 
return to school after the absence. (Note: All parties--teacher, student, and 
parent--will agree to such an arrangement.) 
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Students who receive an unexcused absence or who are considered truant 
may not be given credit for the work missed during this absence. Further, 
continued unexcused absences may result in detention and other disciplinary 
actions including suspension and Discipline Board Review, and all incidents of 
truancy are subject to disciplinary action. 
 
EXCESSIVE TARDIES POLICY  
Classroom teachers will establish and post their classroom management policies 
that include tardy policies.  It is recommended by the administration that the 
teachers have a “ZERO” tardy policy and each unexcused tardy has some 
classroom ramifications. Tardies are tracked by semester. Teachers will notify 
students and parents with a First Tardy Warning. For the second tardy, teachers 
will notify parents and students and provide a classroom discipline. For a third 
tardy, and for each subsequent tardy in the semester, students will receive an 
Administrative consequence. NOTE: The DoDDS–Europe discipline guidelines 
recommend suspension for the fourth tardy (and subsequent tardies). 
Administrators may conduct hall sweeps to address tardy trends and assign 
detention for all students found in the hall without a pass (especially to first class, 
after lunch, and other times evident as tardy trends). 
 
OTHER ATTENDANCE MATTERS 
 
• LEAVING CAMPUS DURING THE SCHOOL DAY:  
 
Signing out/in  
The school staff is charged with accounting for the presence of students at all 
times. Students are not allowed to leave the campus or base installation for any 
reason without administrative permission. Due to security requirements, it is 
critical that students who leave campus for any reason during school hours must 
be signed out at the Student Affairs Office (SAO/Office). No phone calls or notes 
will be accepted (other than the lunch-time exceptions explained below). 
Dependents that are eighteen years old or older are not exempt from this policy.  
Students are also required to sign back in at the office when they return during 
the school day after having been signed out. 
• NOTE: Leaving campus without being signed out by a parent/sponsor will 

result in an unexcused absence or truancy.  
• When students are sent home because they are ill, they are to be signed out 

and accompanied by their sponsor or an individual designated and 
authorized by their sponsor. 

 
Please note that the requirement of being signed out by a parents/sponsor 
also applies during the lunch period, unless the student meets conditions 
for one of the following exceptions:  
 
Lunch-time exceptions to the requirement of being “signed out” by 
parent/sponsor: 
 

Students in grades 9, 10 and 11 are required to remain on campus 
during lunch unless signed out by a parent/sponsor, with the following 
exception: 
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Students who live in base housing and who have parent permission to go 
home for lunch must have a signed permission slip on file in the office, and 
must sign in/out every time in SAO and only go straight home & return.  
 
Seniors: Only authorized Seniors have Off-Campus Privileges for 
lunch. To exercise this privilege, a Senior’s parent/sponsor must sign a 
permission form (available in the SAO office), which must be returned to the 
SAO Officer, who will issue the student a lunch pass. Seniors with this 
permission are not required to sign out for lunch, but must have their lunch 
pass cards with them when they leave campus during lunch, or their 
departure from campus will be considered unauthorized. Seniors with off-
campus privileges during lunch must eat in designated areas only. NOTE: 
Even with an authorized lunch pass, Seniors are restricted from going 
into the Housing Area, unless they have a signed permission slip on 
file as explained above. 
 

All students leaving campus during lunch based on the above exceptions 
must return to school and make it to class on time. Students violating  
lunch privileges provided through these exceptions will be restricted to 
campus during lunch, and depending on the situation, may be subject to 
disciplinary actions up to and including suspension.  
 
• HALL PASSES: 
Students must have a signed Hall Pass (Student Agenda) to leave the classroom 
when class is in session. 
 
• LATE BUS PASS:  
Students whose bus arrives late to school are to go directly to class and show 
their bus pass to verify their excused tardy. Late bus route numbers will be 
announced. 
 
• PART-TIME ATTENDANCE: 
 

o Students should not be enrolled in DODEA schools to attend on an 
intermittent or irregular basis. 

o Only regular and consistent attendance allows students to 
successfully master course content. 

o Exceptions to full-time attendance may be approved by the 
Principal  for seniors when that would be in the best interest of the 
student and the family on the basis of established family, personal, 
and financial obligations (e.g., part-time employment in order to 
earn income to defray expenses incurred or anticipated, for family  
support, or college expenses). Part-time enrollment may be 
authorized by a principal to permit a child to complete a course of 
study necessary for graduation or admission to college, or when the 
part-time enrollment, in the principal’s judgment, enhances the 
educational opportunities of children who are pursuing alternative 
educational programs. 

o Space-required, tuition-free students who are home-schooled may 
attend DoDEA schools on a part-time basis when their attendance 
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provides them the opportunity to use resources of the DoDEA 
schools and to interact with peers. 

o Principals may deny part-time enrollment for which attendance is so 
irregular and sporadic that mastery of the curriculum or course will 
not be achieved based on the attendance pattern of the student.  

 
 

DISCIPLINE POLICY AND PROCEDURES 
 
Kaiserslautern High School’s Discipline Policy is based on compliance with 
DoDEA Regulation 2051.1. To obtain a copy of the regulation, go to:  
www.dodea.edu, Click on “About DoDEA” then click on “Regulations and 
Directives “. Scroll down to and click on “2051.1”.  This regulation, “Department 
of Defense Education Activity Disciplinary Rules and Procedures”, is 
intended to alert administrators to their flexibility in assessing the seriousness of 
offenses for purposes of determining the appropriate consequences. Disciplinary  
sanctions may be imposed for student conduct: while on school property, while in 
route between school and home of any school activity, while on vehicles owned 
by the government or contracted by DODEA schools for the transportation of 
students; during the lunch period on a school day whether on or off campus, 
going to or from all school sponsored or school supervised events/activities that 
affect the mission or operations of the school. Disciplinary action may also be 
imposed for out-of-school actions when the good order, safety, or welfare 
of the school, students, or staff is affected as a result of these actions. 
 
DISCIPLINARY CONSEQUENCES 
The behavioral expectation for all students is for students to come to school 
prepared to learn and acquire knowledge and skills. Students disrupting the 
learning environment or otherwise not actively pursuing a quality education will 
be subject to disciplinary action. Disciplinary actions may include, but are not 
limited to the following consequences:  
 
Warning, Counseling Session, Teacher-assigned Detention, Parent 
Notification, Community or School Work Detail, Lunchtime Detention, After-
School Detention, Overnight Suspension, In-School Suspension, Saturday 
School, Out-of-School suspension, and Expulsion.  
 
Students who continue to exhibit behavior problems after being referred a third 
time for Administrative disciplinary action are demonstrating that detentions have 
not been sufficiently aversive to change their behavior. Their continued 
misbehavior indicates a need for a stronger consequence/deterrent. Suspension 
is a consequence for serious infractions and for repeated minor infractions. 
Expulsion is removal from school for the remainder of the semester and/or school 
year.  
 
ADDITIONAL RESOURCES FOR BEHAVIOR INTERVENTION 
In addition to the application of disciplinary actions, which are applied for the 
purpose of correcting inappropriate behaviors, parents and students are 
encouraged to seek counseling services as needed. These are available through 
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the school (Guidance Counselors, ASACS Counselors, and/or School 
Psychologist) or within the community (Pediatric Behavioral Medicine Clinic or 
Child & Adolescent Psychiatry – LRMC).  
 
EXAMPLES OF DISCIPLINARY INFRACTIONS AND RELATED 
CONSEQUENCES 
 
Illegal Drugs - Use/Possession: Immediate suspension/expulsion.  
Alcohol - Use/Possession: Ten-day suspension from school, removal from 
activities. 
Misuse of Medications: Suspension. 
Vandalism: Minimum 3-10 day suspension, and depending on severity, possible 
expulsion. 
Weapons - Possessing, using or transferring weapons (including but not limited 
to “dangerous weapons”) to another person at school or at a school sponsored 
activity: Immediate suspension/expulsion. (NOTE: A minimum 1 year expulsion is 
required for the possessions of fire arms.) 
Bullying - (including Cyber Bullying) another person or group by engaging in 
physical intimidation, taunting, hazing, name calling, insulting, cursing, gesturing 
or verbally abusing any person: Suspension.  
Fighting: KHS has a zero tolerance policy regarding violence. Students willingly 
involved in fighting will be suspended. 
Theft: Minor theft will result in a minimum two- five day suspension. Major theft 
($250+) will result in a minimum five- ten day suspension. 
 

NOTE: Students are encouraged to not bring valuables to school.  Students who 
bring valuables to school are WARNED that neither DoDDS nor the school is 
responsible for loss or theft. Students are responsible for securing personal 
property and school property issued to them. When a theft occurs students are 
instructed to inform teacher, write out a school theft report for the Office, contact 
parents, and file a police report (with sponsor).  

 
Leaving campus without permission, skipping class, or other forms of 
truancy: After school or Saturday School detentions may be assigned, 
depending on number or severity of incidents; suspension may result depending 
on circumstances or for repeated incidents of truancy. 
Excessive tardies: See “Excessive Tardies Policy” on page 21. Students 
referred to an administrator for disciplinary action may be assigned after school 
detention, Saturday School detention, or in severe cases, may be suspended.  
Misuse of Electronics: Cell phones and music devices are allowed on campus 
and may be used in the common areas before and after school and during lunch, 
but must not disrupt the learning environment. Unless students have been given 
specific permission to use devices such as cell phones, music devices, other 
electronics and headphones, their use is prohibited in the classroom and during 
class breaks, assemblies and safety drills; unless otherwise specifically 
permitted, these items should be put away and kept out of sight during these 
times. Having a cell phone ring during class or using a cell phone or other device 
as a calendar or clock is not considered as an excuse to have these items out in 
class, nor is the fact that headphones are not plugged-in an acceptable excuse 
for having these out during disallowed times. These are just a few of the common 
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examples of attempted excuses. (NOTE: If a school administrator or teacher 
confiscates electronic devices, the administrator or teacher is responsible for that 
item until returned.) 
Misuse of Computers and/or Internet: Use of school-government computers 
and the Internet are for educational purposes only. Misuse includes but is not 
limited to the following: Going to prohibited sites or sites not directed by teachers 
(shopping or music), sending/receiving offensive material, Spamming, accessing 
or using another person’s account, password, or files, attempting to get around 
safety & security measures. Violations will result in suspension/termination of 
school computer privileges. 
Plagiarism: Violation will result in grade of zero for the assignment and other 
action as deemed appropriate by teacher. 
Forgery: Consequences for this violation may include detention, community 
service, or suspension. 
Skateboards/Scooters and other Wheels: Skateboards and scooters are 
considered as sports equipment that cannot be used on campus. These items 
and other sports equipment need to be carried in a sports bag. Riding or standing 
on skateboards & scooters (or other wheels) on campus results in confiscation of 
these items, and administrative disciplinary action may be assigned for repeated 
violations. 
Public Displays of Affection (PDA): Students are expected to keep displays of 
affection to simple hand-holding, brief hugs, or a quick kiss on the cheek. 
Anything other than these may result in disciplinary action including after school 
detention or Saturday School, or – for repeated violations, suspension. 
Profanity/Inappropriate Language: results in contacting parents and detention 
and/or community service. 
Sexual Harassment, Bullying and other types of Harassment: results in 
detention, community service, suspension, and expulsion, depending on severity. 
Dress Code Violations: Students in violation of the Kaiserslautern High 
School’s dress code will be required to change their attire in order to attend 
regular class.  If a student needs an item of clothing delivered or needs to return 
home in order to change his/her attire in order to comply with the dress code, 
parents will be called to deliver needed items or to provide transportation. 
Students who are unable to find a solution that brings their attire into compliance 
with the dress code will be required leave school.  Administrative disciplinary 
consequences will be assigned for repeated violation of the dress code. 
 
BEHAVIOR AT ASSEMBLIES AND SCHOOL SPONSORED EVENTS 
The same high standards of student conduct are expected and required at a 
school assembly, an athletic event, a concert, a drama presentation, a study trip, 
or any other school-sponsored event. This includes events during school, before 
and after school, in the evenings, and on weekends, whether at our school or at 
an off-site location. Inappropriate behavior will be dealt with as inappropriate 
behavior during the school day. 
 
BEHAVIOR IN COMMON AREAS 
The expectations for appropriate behavior in common areas of the school are the 
same as for those in classrooms. All students are expected to exhibit appropriate 
behavior in the common areas of the school. All staff members have the right and 
responsibility to enforce the school’s rules and insist upon appropriate behavior 
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in the common areas of the school. Students are expected to abide by 
reasonable requests. Students must give their name to a faculty or staff member 
when requested. Failure to do so will result in an administrative referral with 
appropriate consequences for the nature of the offense. Frequently repeated acts 
of inappropriate conduct will result in an administrative referral. 
 
STUDENT DRESS CODE  
Proper dress, grooming and cleanliness are an integral part of the educational 
function, and require a cooperative effort of students, parents, and the school. 
Although a student’s style of dress and/or grooming may reflect individual 
preference, such preferences must be selected within the constraints of 
reasonable rules and appropriate standards that are consistent with the 
maintenance of an effective learning atmosphere and good personal hygiene.  
	
  
Each student’s attire and grooming should be appropriate, should promote a 
positive, safe and healthy environment within the school, and should not distract 
from the purpose of the educational program. The dress code will be enforced by 
staff members, teachers, counselors, and administrators.  
 
The principal will make the final decision if there is a question of whether a 
student is in violation of the dress code. 
 
Student dress and grooming must meet the requirements of the “Student 
Dress Code” as shown below: 

 
1. Grooming — Cleanliness of hair, body, and clothing is required. 
2. Hair — Hair style is left to the individual’s discretion but must be styled 

in a reasonably modest way so it will not cause distraction to others in 
the classroom. 

3.      Foot wear – Bare feet are not allowed; students must wear appropriate 
foot wear. 

4. Clothing and Accessories— Styled in a fashion generally accepted in 
the community as being in good taste and not distracting to others. 

      A. Unacceptable Clothing and Accessories: 
                       l)   Shorts and skirts that are shorter than fingertip length PLUS  
                            one inch when arms are extended in a downward position; this  
                            applies even when wearing tights.  
                      II)   Pants with holes that are higher than the required length for   
                            shorts and skirts; 
                      III)  Muscle shirts, see-through tops, halter tops, or tops which are  
                             bare shouldered; 

IV) Tops that do not touch the lower garment at all times thus 
exposing the bare midriff skin; 

V) Tops with excessively low necklines; 
VI) Sleeveless garments with armholes cut so deeply as to expose 

undergarments or to be otherwise immodest; 
VII) Shirts and blouses that are not properly buttoned; 
VIII) Excessively baggy pants, pants worn too low (sagging); 
IX) Visible undergarments, including boxer shorts or other 

undergarments worn as outer garments; 
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X) Caps, hats, hoods, bandanas or other similar head coverings 
shall not be worn to class or within the school building unless 
prescribed by a physician, previously approved by the school’s 
administration for religious reasons, or approved by the 
school’s administration for a special school activity. 

XI) Headphones/ear buds or other listening devices not prescribed 
by medical authority (except before and after school or during 
lunch, unless given specific permission for use at other times). 

XII) Sunglasses (unless prescribed by a physician) shall not be 
worn to class or within school buildings. 

XIII) Bike shorts; Spandex, tights, or leggings worn as outerwear; 
XIV) Bathing/swimming wear and sleep wear (including pajamas); 
XV) Dog collars, wallet chains, large hair picks, studded bracelets 

or necklaces or other jewelry/accessories etc. that pose a 
safety concern for the student or others 

5. The following decorations and/or designs imprinted upon or attached 
to the body or clothing are prohibited: 

A. Symbols, mottos, words or acronyms that convey crude, 
vulgar, profane, obscene, violent, death-oriented, gang-related, 
racist, sexually explicit or sexually suggestive messages; 

B. Symbols, mottos, words, or acronyms advertising tobacco, 
alcohol or illegal drugs, or drug paraphernalia; 

C. Symbols, mottos, words or acronyms identifying a student as a 
member of a secret or overtly antisocial group or gang or that 
identifies a student as a member of an organization that 
professes violence or hatred toward one’s fellow man. 

 
 

STUDENT SUPPORT SERVICES 
 
GUIDANCE AND COUNSELING SERVICES 
The Counseling Department has Counselors available to serve students. 
Students should see their Counselor any time they need to discuss their 
academic program or need assistance in solving a problem. Parents are also 
encouraged to contact their student’s guidance Counselor for assistance with 
student-related problems or for academic information. The Counseling 
Department maintains a college handbook library and career information files, 
and has the EXPAN computer program that provides financial assistance, 
college search information, and career aptitude guidance. 
 
The Counseling Office is open from 0800-1530 hours, allowing students to see a 
Counselor before school, during lunch, or after school. Students may make 
appointments through the Counseling Secretary to see their Counselor and to 
use the resources available in the counseling office. Students may be excused 
from class to go to the Counseling Office if they have a hall pass signed by a 
Counselor. Emergency requests for appointments will be accepted immediately 
and feedback given to all teachers affected.  
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For additional counseling needs besides those provided for by the school 
Counselors, students may also consult the School Psychologist or the ASACS 
Counselor, a counselor with the Army ASACS program who is assigned to KHS 
and is available to work with students and parents on alcohol and drug-related 
issues. 
 
HEALTH SERVICES 
 
• Immunizations: Students who do not have appropriate records of the 

mandatory immunizations will not be allowed in school. See School 
Nurse for details. 

 
Health Services: The School Nurse is available to provide direct care and make 
decisions regarding the following types of emergencies: allergic reactions, 
asthma attacks, diabetic reactions, head injury, seizures, possible broken bones 
or sprains, eye injury, severe bleeding, breathing problems, and any life 
threatening emergency. Students who are bleeding badly, who are experiencing 
shortness of breath, or who unable to walk should send for the nurse’s 
assistance to avoid further injury. Students should assume responsibility for 
administering their own first aid for minor problems such as small cuts, scratches, 
abrasions, blisters, replacing old Band-Aids, etc. First Aid kits for such problems 
are available in most classrooms, the shop and gym.  Care for minor problems 
and/or injuries that happened at home should be taken care of outside of class 
time. The School Nurse screens for vision and hearing problems, scoliosis and 
other back problems, high blood pressure, and other health problems as needed. 
The School Nurse offers guidance for students in identifying health problems and 
utilizing appropriate health resources in the community. Assistance is provided in 
understanding and adjusting to health problems. Information and counseling is 
available for health problems such as diet and weight control, stress 
management, depression, extreme fatigue, pregnancy, birth control, acne, 
frequent headaches, colds, and infection. The nurse maintains an extensive file 
of current health education materials. These materials are available to students 
working on health related class projects or for students wanting to learn more 
about their own health related materials. 
 
• Adolescent Health Service: In compliance with military regulations, 

Adolescent Health Services are available to students attending 
Kaiserslautern High School. A comprehensive school-based clinic, staffed by 
pediatricians from Landstuhl Regional Medical center, provides a variety of 
services to the students. Staff from the clinic will assess and treat acute and 
chronic illnesses and injuries, sport physicals, and provide follow-up care as  
appropriate. Confidential Health Services include, but are not limited to, such 
areas as pregnancy testing, STD testing and counseling, as well as well-
woman check-ups. Confidential services are offered to those students age 
15 and older. Referrals will be made to specialty clinics as necessary. The 
point of contact for appointments is the School Nurse. Due to the large 
number of students requesting services and the small number of 
appointments, the nurse will make a determination of who will be seen by 
the doctor through this appointment process. 
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• Medication Policy: In keeping with the concept of self-responsibility, school 
personnel will not administer medication except for emergency medication 
for life threatening conditions such as severe allergy, asthma, or heart 
conditions. In such cases, written permission is required from the parent 
along with written instructions from the student’s physician. If a student is 
taking medication on a regular basis for any physical or emotional condition, 
this information should be reported to the School Nurse for inclusion on the 
student health record. If possible, prescribed medication should be taken at 
home rather than at school. If a prescribed medication must be taken during 
school hours, students must take responsibility for self-administering of the 
medication. Only one or two doses, properly labeled, should be carried to 
school. Medications that are considered controlled substances, such as 
Ritalin, Dexedrine, etc., must be brought to the nurse’s office by the parent 
and counted and logged in with the School Nurse every time medication is 
delivered. The School Nurse does not dispense over-the-counter drugs such 
as aspirin, Tylenol, and cold remedies. Students with chronic complaints, like 
headaches, can often eliminate their problem through adequate rest, good 
nutrition, exercise, and other stress reducing techniques. 

 
 

GENERAL TOPICS 
 
DISMISSAL/DELAYED OPENING FOR INCLEMENT WEATHER 
The decision to close or delay the opening of schools is made by the KMC 
military commanders, based on road safety conditions. Announcements will be 
made over the Armed Forces Radio Station (Kaiserslautern AFN-AM), beginning 
about 0630 hours on days when the opening of school is affected. Should 
conditions warrant closing school early, announcements will be made over AFN. 
Parents are urged to listen to AFN for announcements about school closings, 
delayed openings, or early dismissals, and may check the following websites for 
updated information: 
• http://www.ramstein.af.mil/weatherinfo.asp 
• http://www.imcom-

europe.army.mil/webs/sites/staff_org/safety/road_conditions/index.asp 
 

LOCKERS 
Each student will be assigned a hall locker. Most lockers have built-in locks.  The 
school provides locks. All other locks will be removed by administration.  
Students should not share lockers or give other students their combinations.  
Care and maintenance of assigned lockers is the responsibility of the student.  
Locker privileges may be lost if proper care is not given.  While the inside of 
lockers may be personalized with appropriate removable materials, absolutely 
nothing is allowed on the outside, except on special occasions-birthdays and 
school pride information.  All materials must be removed when lockers are 
changed, the student transfers, or the school year ends.  Periodic locker 
inspections will occur throughout the year.  Generally, students will not be 
dismissed during class to go to lockers.  
Warning: Lockers are not secure and may be compromised. 
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• Student lockers will be assigned by the SAO. 
• The locker should be secured at all times. 
• Valuables should NOT be left unattended.    
• Students may not share lockers unless so assigned. 
• Students may not switch lockers unless cleared with the Student Affairs 

Office. 
• Lockers are subject to periodical inspection by the school administration. 
• Though assigned to a student, the locker remains the property of the U.S. 

Government. 
• Abuse of the locker will result in the student being held financially liable to 

the U.S. Government. All problems with lockers should be reported 
immediately to the Student Affairs Office. The school is not responsible 
for items that are lost or taken from hallway lockers.  

• Incidents of theft should be reported to the proper military authorities and the 
assistant principal. 

• Gym Lockers - Gym lockers are to used as temporary lockers only during 
the time a student is actually engaged in a PE class period or an after school 
sport. They are not to be used as a second locker.  Locks left on overnight 
will be cut off and contents will be removed. Valuables should not be left 
in the lockers at any time. 

 
LOST AND FOUND 
Lost and Found is located in the Supply Room (Room 112). Students who find 
items should turn them in there. Students who lose items on the school grounds 
should go to Supply to see if they have been found. (Items remaining in the 
school’s lost and found two weeks after the close of school will be disposed of.) 
Items left on buses are returned to the Transportation Office. Students should 
contact the Transportation Office at 480-2877.  
 
LUNCH PROGRAM 
Students may purchase lunch in the cafeteria, bring a sack lunch from home, 
purchase food at one of the school concessions or walk home for lunch if they 
live nearby and have the appropriate permission (see “Lunch-time Exceptions” 
on page 19). The cafeteria is operated by AAFES. Parents/sponsors register for 
the meal program at Customer Service in the AAFES KMCC. Meals are paid 
through the use of “My Payments Plus”: 
(https://www05.mypaymentsplus.com/default.aspx). Questions, comments, and 
concerns regarding the cafeteria should be addressed to AAFES at 0631-90523. 
 
SEMINAR/PASS PROCEDURE 
Seminar is considered to be instructional time for students to work on 
assignments or to make arrangements to obtain help with mastering curriculum 
knowledge and skills, understanding assignments, or with obtaining missed 
assignments/taking missed tests, etc. Students need to obtain a written pass in 
advance for permission to go to a specific teacher during Seminar.  Waiting until 
Seminar to seek a pass on the same day is too late. Students obtain Seminar 
pass from specific teacher in advance, report to assigned Seminar teacher at 
normal time and show the pass to Seminar teacher, after permission to go is 
given, students report to requesting teacher during the first 5 minutes of Seminar 
and remain for the duration of the Seminar period.  
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STUDENT COUNCIL 
Officers elected by the student body are President, Vice-president, Secretary, 
and Treasurer. The Student Council itself appoints a Historian and 
Parliamentarian. Regularly scheduled meetings of the Student Council Board are 
held monthly. Students in each grade level elect class officers. 
 
TRANSPORTATION 
• Buses: DoDDS-Europe Transportation Management Office (DETMO) 

assumes responsibility for all bus transportation for KHS students. All 
students who require bus transportation to school must register at the 
DETMO office. Students will receive bus passes, must have them in their 
possession, and show them when riding the bus. School bus behavior rules 
and expectations will be distributed when students are registered, and 
responsible student behavior will be expected at all times when boarding, 
riding, and exiting buses. Safe transportation of students is an overriding 
concern. The military community enforces the school bus behavioral policy. 

• Driving to School: Students who cannot walk to school should utilize the 
bus transportation provided. Due to limited parking space, students who 
drive a POV to school will only be permitted to park in the large BX 
parking lot during school hours. Student POV’s must be registered with 
the SAO at Kaiserslautern High School. WARNING- students who drive 
themselves to school and are late due to traffic are considered as tardy- 
unexcused.  Before a student may drive other students, we must first have 
written parental permission form on file with the SAO. 

 
VISITORS 
• Parents are encouraged to schedule time to meet with teachers as needed. 
• Due to Force Protection procedures, guests are discouraged. As a general 

rule guests will not be allowed to accompany a KHS student to school.  All 
visitors to KHS must present proper identification and sign in the Visitor’s 
Log at the office nearest the point entered. Visitors will be given a nametag 
to identify them as a visitor to the school. When leaving the grounds, visitors 
are to sign out in the log and return the tag. 

 
VOLUNTEER ORGANIZATIONS 
Interested in volunteering? KHS volunteer organizations are looking for 
interested parents, sponsors, students and teachers.  KHS volunteer 
organizations include the Parent Teacher Student Organization (PTSO), School 
Advisory Committee (SAC), and Booster Club. These organizations are 
dedicated to supporting the school. Contact information is available in the school 
office. 
 
 
STUDENT HANDBOOK/PLANNER/AGENDA COSTS 
The PTSO provides the Student Planner for only $5.00. It is important that each 
student use their planner to record assignments, project dates, testing dates, etc.  
The planner also contains the “Hall Pass” that is used to excuse students from 
class to use restrooms, go to the nurse, and for other reasons. Students will be 
charged $5.00 for a replacement planner. 
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HALL PASS 
 

NAME _____________________________________   GRADE _____ 
 

SEMINAR ________________________________ 
 
Date          Sending Teacher         Destination                     Time Out    Time In  
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 



 34 

HALL PASS 
 

NAME _____________________________________   GRADE _____ 
 

SEMINAR ________________________________ 
 
Date          Sending Teacher         Destination                     Time Out    Time In  
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
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HALL PASS 
 

NAME _____________________________________   GRADE _____ 
 

SEMINAR ________________________________ 
 
Date          Sending Teacher         Destination                     Time Out    Time In  
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
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HALL PASS 
 

NAME _____________________________________   GRADE _____ 
 

SEMINAR ________________________________ 
 
Date          Sending Teacher         Destination                     Time Out    Time In  
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
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HALL PASS 
 

NAME _____________________________________   GRADE _____ 
 

SEMINAR ________________________________ 
 
Date          Sending Teacher         Destination                     Time Out    Time In  
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 
 
_______   _______________   ___________________     _______   _______ 


